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Class 4
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Class 1 (Sep. 10) Research, types of literature

Class 2 (Sep. 16) Research question, citing, search protocol

Class 3 (Sep. 17) Literature research (plenary session held by the Library)

Class 4 (Oct. 7) Reading, paraphrasing, literature analysis table

Class 5 (Oct. 14) Literature Review, process, structure

Class 6 (Oct. 21) Reasoning, writing style

Class 7 (Nov. 5) Abstract, research proposal 

Class 8 (Dec. 7) Feedback 
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Recap

What do you remember about our last session?

Let‘s find out… MENTIMETER

BBCI Academic Skills WS 2021 4

…or open mentimeter.com and
type in the code: 24 26 93 0



Class 4 – Learning Outcomes

After Class 4 you are able to …

• explain the structure of typical journal articles.

• screen articles and literature for relevance.

• read academic papers and retrieve relevant information from them.

• apply paraphrasing in practice.

• produce a literature analysis table.
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Agenda

• Questions

• Feedback Search Protocol Submission

• Submission Key Take Aways

• Re-Cap Citation

• Exc. Quality assessment of journal articles

• Screening for relevance/reading

• Paraphrasing

• Literature analysis table

BBCI Academic Skills WS 2021 6



Q&A TIME
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Recap submission 1: Search protocol

Why does it make sense to limit the literature search to peer-reviewed literature?

How did you decide if the source fits your research question?

What difficulties have you encountered in the literature search and quality

assessment?
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Feedback search protocol

Great selection of topics & interesting research questions

Great selection of academic literature

Not so great use of citation → Recap today!
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Book reviews

• “a form of literary criticism in which a book is merely described
(summary review) or analyzed based on content, style, and
merit.”

• may be based on personal opinion and taste

• be cautious with using them for an academic paper (grey area)

BBCI Academic Skills WS 2021 10

Recap submission 1: Search protocol

https://en.wikipedia.org/wiki/Literary_criticism
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Quality assessment of the sources

Assess the quality of each journal article.  Initially exclude all the 

journal articles that are:

• Not peer-reviewed

• Not published in a set of predefined journals 

(such as a set based on journal rankings)

Recap submission 1: Search protocol
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Quality assessment of the sources

Selecting peer-reviewed journals

• EBSCO: you can select the option “peer-reviewed” articles

• Science Direct and Springer Link:

• Most of the journals are peer-reviewed, but not all of them.

• You cannot pre-select peer-reviewed journals (no checkbox).

• Double-check on the website of the journal itself 

You may also use journal rankings as a proxy for journal quality.

Recap submission 1: Search protocol



On Databases like Ebsco Host Business Complete:
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Quality assessment of the sources: Selecting peer-reviewed journals:

Recap submission 1: Search protocol



Example of searching the journal website (JIBS):

https://aib.msu.edu/jibs/
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Quality assessment of the sources: Selecting peer-reviewed journals:

Recap submission 1: Search protocol

https://aib.msu.edu/jibs/
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• British Academic Journal Quality Guide (AJG)
https://charteredabs.org/academic-journal-guide-2015/

• The Scimago Journal Rank (SJR)
http://www.scimagojr.com/journalrank.php

• VHB ranking

The rating expresses the perception of a  journal’s academic quality 

in German-speaking academia.

http://vhbonline.org/en/service/jourqual/vhb-jourqual-3/complete-list-of-the-journals/

Quality assessment of the sources: Journal Rankings 

Recap submission 1: Search protocol

https://charteredabs.org/academic-journal-guide-2015/
http://www.scimagojr.com/journalrank.php
http://vhbonline.org/en/service/jourqual/vhb-jourqual-3/complete-list-of-the-journals/


VHB ranking (JIBS)

http://vhbonline.org/en/service/jourqual/vhb-jourqual-3/teilrating-int/
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Quality assessment of the sources: Journal Rankings 

Recap submission 1: Search protocol

http://vhbonline.org/en/service/jourqual/vhb-jourqual-3/teilrating-int/


AJG ranking (JIBS)
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Quality assessment of the sources: Journal Rankings 

Recap submission 1: Search protocol



SJR ranking (JIBS)
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Quality assessment of the sources: Journal Rankings 

Recap submission 1: Search protocol



The quality assessment of journal articles is NOT mandatory on a bachelors

level.

Therefore, it is not necessary to include it in your work for this course as it is not 

included in the grading scheme!
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Quality assessment of the sources: Journal Rankings 

Recap submission 1: Search protocol



Citation 
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Recap submission 1: Search protocol
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Exercise from last time – who has done it?  

Citation: Class Exercise  

Recap submission 1: Search protocol



Citation – Bibliographic entries How To 
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Tranfield, Denyer and Palminder Smart. 2003. “Towards a Methodology for

Developing Evidence-Informed Management Knowledge by Means of

Systematic Review.” British Journal of Management 207:222-207.

Schmeisser, Bjoern. 2013. “A Systematic Review of Literature on Offshoring of

Value Chain Activities.” Journal of International Management 390:406-

390. doi: 10.1016/j.intman.2013.03.011

Please take care of correct punctuation, order of the content (first authors, then

year, then title, then journal, then journal number and doi (if available). !Journal

titles are written in italic!

Recap submission 1: Search protocol



BREAK (10 MIN.)
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WORKING WITH ACADEMIC LITERATURE 
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Now that you found many articles, we need to find out how

to actually handle these…
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Working with literature 
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7

I GIVE UP….

Haas-Kotzegger U, and Schlegelmilch B.B. 2013. “Conceptualizing Consumers' Experiences of Product-Harm 

Crises.” Journal of Consumer Marketing 30 (2): 112–20. https://doi.org/10.1108/07363761311304924



How is an academic article usually 
structured? 

BBCI Academic Skills WS 2021 2
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Academic (empirical) journal articles and their 

content
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Title Should be meaningful/convincing and representative

Abstract Contains a short summary of the article

Keywords Selection of words describing the content

Introduction Gives a first insight into the study‘s aim & context

Literature Review / Current State of Research Summarizes what has already been researched (can

also be an own type of research → as it is in this class)

Method Describes how the research was conducted

Findings Presentation of results

Discussion Critical evaluation of results and comparison with the

literature review

Conclusion Summary and answer to the research question

Limitations Presents what could have been done better

Implications Discusses what the reserach means for the scientific

community & general public

References / Bibliography List of full citation of sources that have been used

Academic (empirical) journal articles and their 

content



• Each article consists of 

a) parts in which it references other sources

b) parts which are free of other sources

• Introduction & Current State of Research > mainly references 
other sources

• Empirical Findings & Conclusion > mainly free of 
other sources

BBCI Academic Skills WS 2021 3

0

Academic (empirical) journal articles and their 

content
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1

Title Should be meaningful/convincing and representative

Abstract Contains a short summary of the article

Keywords Selection of words describing the content

Introduction Gives a first insight into the study‘s aim & context

Literature Review / Current State of Research Summarizes what has already been researched (can

also be an own type of research → as it is in this class)

Method Describes how the research was conducted

Findings Presentation of results

Discussion Critical evaluation of results and comparison with the

literature review

Conclusion Summary and answer to the research question

Limitations Presents what could have been done better

Implications Discusses what the reserach means for the scientific

community & general public

References / Bibliography List of full citation of sources that have been used

This is were you
will mainly cite

from. 

Academic (empirical) journal articles and their 

content



SCREENING FOR RELEVANCE & READING
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Screening for relevance
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• Follows the protocol of an extensive literature search

• You identify relevant literature sources, i.e. those which address

(contribute to) your research question

Example of screening:

Based on my keyword search, I quickly skimmed or scanned the titles or

abstracts of over 200 sources. From these, I selected about 80 articles,

reports, and books to read. I found about 49 of the 80 sources

valuable, and they appear in the bibliography of the published article.



Screening for relevance
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4

How would you start? 

Haas-Kotzegger U, and Schlegelmilch B.B. 2013. “Conceptualizing Consumers' Experiences of Product-Harm 

Crises.” Journal of Consumer Marketing 30 (2): 112–20. https://doi.org/10.1108/07363761311304924
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Screening for relevance

Haas-Kotzegger U, and Schlegelmilch B.B. 2013. “Conceptualizing Consumers' Experiences of Product-Harm 

Crises.” Journal of Consumer Marketing 30 (2): 112–20. https://doi.org/10.1108/07363761311304924



Screening for relevance
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• Short series of questions applied to title and abstract

• Usually focused on a specific research question

e.g. How do offline university sales competitions in higher education differ from

their online equivalent?

• Does the article/abstract describe an empirical study?

(as opposed to a review)

• Does the title/abstract describe university sales competitions in higher

education?

• Does the title/abstract include their differences as an outcome?



Some more questions to ask yourself:

• How does the source contribute to answering my research question?

• Does the source provide detailed information directly related to my

question or only general results somehow connected to my topic?

• How reliable does the source appear? Is it really suitable for an academic

context?

• If your question addresses a specific target group/geographical area: Does

the source found also address this specific group or a completely different

target group/geographical area? Can any connection between the

addressed target group of the source and my target group be drawn?

BBCI Academic Skills WS 2021 3
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Screening for relevance



Geographical focus, time periods, etc.

• Needs to be reflected by your chosen sources

• AND should never contradict

Example: focus on U.S. Industry 

> sources should mainly focus on U.S. Industry

> some may also be more general and focus on a global
scope (but this scope should always include your focus!)

> sources focusing on India, etc. should NOT be included

BBCI Academic Skills WS 2021 3
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Screening for relevance
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Additionally, you might check the author references

Example: Stewart C. Myers

… is Professor of Finance at MIT’s Sloan School of Management. He is past

president of the American Finance Association and a research associate of

the National Bureau of Economic Research. His research has focused on

financing decisions, valuation methods, the cost of capital, and financial

aspects of government regulation of business. Dr. Myers is a director of

Entergy Corporation and The Brattle Group, Inc. He is active as a financial

consultant.

Source: http://mitsloan.mit.edu/faculty-and-research/faculty-directory/detail/?id=41081

Screening for relevance

http://mitsloan.mit.edu/faculty-and-research/faculty-directory/detail/?id=41081


READING ACADEMIC LITERATURE
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Reading Academic Literature
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Ultimate goal: Compiling patterns from literature to be able to

▪ Form arguments

▪ Find trains of thought

Therefore, you need to read literature…

… critically and

… analytically.

(historical, socio-cultural and political backgrounds,

author’s biographical background)

WS 2021



Reading Academic Literature
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SQ3R Method (Robinson 1978)

▪ Survey: Gain an overview of the text

▪ Question: Identify the question presented in the text

▪ Read: Goal-oriented reading

▪ Recite/Recall: Recapitulate – prepare notes

▪ Review: Recall the most important information



Reading Academic Literature
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Example for “Survey”: Gaining an overview of the text

Haas-Kotzegger U, and Schlegelmilch B.B. 2013. “Conceptualizing Consumers' Experiences of Product-Harm 

Crises.” Journal of Consumer Marketing 30 (2): 112–20. https://doi.org/10.1108/07363761311304924



Reading Academic Literature
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SQ3R Method (Robinson 1978)

▪ Survey: Gain an overview of the text

▪ Question: Identify the question presented in the text

▪ Research topic?

▪ Theoretical framework?

▪ Research question/hypotheses? 

▪ Research design?

▪ Sample? (does not exist in this sense in secondary analytical publications!)

▪ Data collection method(s)? (this does not exist in secondary analytical publications!)

▪ Data analysis methods?

▪ Results?

▪ Conclusions?



Reading Academic Literature
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SQ3R Method (Robinson 1978)

▪ Survey: Gain an overview of the text

▪ Question: Identify the question presented in the text

▪ Read: Goal-oriented reading



Reading Academic Literature
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SQ3R Method (Robinson 1978)

▪ Survey: Gain an overview of the text

▪ Question: Identify the question presented in the text

▪ Read: Goal-oriented reading

▪ Recite/Recall: Recapitulate – prepare notes



Reading Academic Literature
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SQ3R Method (Robinson 1978)

▪ Survey: Gain an overview of the text

▪ Question: Identify the question presented in the text

▪ Read: Goal-oriented reading

▪ Recite/Recall: Recapitulate – prepare notes

▪ Review: Recall the most important information
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Again: Quality assessment of the sources

• Does the content & structure make sense?

• Are there contradicting arguments?

• Do you have the impression that what is written in the article is

legitimate?

→ Trust your gut feeling! 

Important: personal interest in the study ≠ professional relevance of the study!

Reading Academic Literature



BREAK (15 MIN.)
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Example SQ3R-Method 

1. Survey 

Title: „Conceptualizing consumer‘s experiences of product-harm crisis“ 

Headings: Abstract - Introduction – Literature Review – Methodology – Findings and 

conceptual model – Crisis Context – Personal Impact – Consumer Context – Company Context – Flow 

Model – Discussion and conclusion – Limitations and Further Research 

✓Abstract

✓Discussion &  Conclusion

Reading Academic Literature
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Method 

Reserch Topic

Data Analysis

Relevance
Theoretical

Background

Example SQ3R-Method 

3. Read 

Reading Academic Literature

Haas-Kotzegger U, and Schlegelmilch B.B. 2013. “Conceptualizing Consumers' Experiences of Product-Harm 

Crises.” Journal of Consumer Marketing 30 (2): 112–20. https://doi.org/10.1108/07363761311304924
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Results I 

Result 2 

Result 3 

Result 4 

Result 5

Result 6

Result 7

Result 8

Result 9

Result 10

Conclusion

Result 11

Implication

Implication

Example SQ3R-Method 

3. Read 

Reading Academic Literature

Haas-Kotzegger U, and Schlegelmilch B.B. 2013. “Conceptualizing Consumers' Experiences of Product-Harm 

Crises.” Journal of Consumer Marketing 30 (2): 112–20. https://doi.org/10.1108/07363761311304924
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Tipps & Tricks

• Mark sparingly 

• Use different colours for marking

• Use space in the margin for notes 

• Take notes directly / summarise

Inmplication

Recommendation

Example SQ3R-Method 

3. Read 

Reading Academic Literature

Haas-Kotzegger U, and Schlegelmilch B.B. 2013. “Conceptualizing Consumers' Experiences of Product-Harm 

Crises.” Journal of Consumer Marketing 30 (2): 112–20. https://doi.org/10.1108/07363761311304924
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Research Question

Relevance
Theoretical

Background

Research Topic / 

Goal

1. Research topic?

Influence of product-harm crises on consumers →

under which conditions and to what extent do 

crises influence consumers & how do they 

perceive such a crisis? 

2. Theoretical Background?

3 Research-Streams → 1) Pre- and Post Crisis 

Management, 2) Quantifying the impact of a 

crisis on financial and sales data 3) Consumer 

reactions BUT only in predefined lab 

experiments 

3. Research Question / 

Hypotheses?

„How do consumers experience a product-

harm crisis“? 

Example SQ3R-Method 

4 &5. Recite & Recall 

Reading Academic Literature

Haas-Kotzegger U, and Schlegelmilch B.B. 2013. “Conceptualizing Consumers' Experiences of Product-Harm 

Crises.” Journal of Consumer Marketing 30 (2): 112–20. https://doi.org/10.1108/07363761311304924
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4. Research Design?

→ → Qualitativ um neue Muster zu erkennen

5. Sample? (does not exist in the sense of  secondary 

analytic publications!)

Experts→ PR consultants, Consumer Protection

Groups, Quality Managers, PR managers & various

consumers

6. Data collection? (does not exist in the sense of  

secondary analytic publications!)

Interviews with experts and consumers

Example SQ3R-Method 

4 &5. Recite & Recall 

Reading Academic Literature
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Dataanalysis

Sample

7. Data-Analysis? 

3-stage process: data coding → category building → interpretation & analysis 

Example SQ3R-Method 

4 &5. Recite & Recall 

Reading Academic Literature

Haas-Kotzegger U, and Schlegelmilch B.B. 2013. “Conceptualizing Consumers' Experiences of Product-Harm 

Crises.” Journal of Consumer Marketing 30 (2): 112–20. https://doi.org/10.1108/07363761311304924
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Result I 

Result 2 

Result 3 

Result 4 

Result 5

Result 6

Result 7

Result 8

Result 9

Result 10

Conclusion

Result 11

Implications

Implications

Example SQ3R-Method 

4 &5. Recite & Recall 

Reading Academic Literature

8. Results? 

Haas-Kotzegger U, and Schlegelmilch B.B. 2013. “Conceptualizing Consumers' Experiences of Product-Harm 

Crises.” Journal of Consumer Marketing 30 (2): 112–20. https://doi.org/10.1108/07363761311304924
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8. Results? 

4 different dimensions 

Crisis Impact = dependent on 1) proximity to body 2) relation to children 3) brand strength in 

category + 4) type of product as well as consequences of crisis 

Personal Impact = mainly dependent on 5) personal use of product and 6) not necessarily on 

severity of crisis 

These are influenced by Consumer Context + Company Context  

Consumer Context = dependent on 7) Product Knowledge, 8) Previous experience with crisis 

situations, 9) Perceived Geographical Distance to Crisis 

Company Context = more dependent on 10) Brand Image: the more critical consumers are of a 

company's image, the more likely and critical crises are perceived & 11) Crisis Handling: the more 

openly companies handle crises, the less critical they are perceived to be

Example SQ3R-Method 

4 &5. Recite & Recall 

Reading Academic Literature
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9. Conclusion?

4 dimensionens→ Flow Model 

Conclusion

Implications

Implications

Example SQ3R-Method 

4 &5. Recite & Recall 

Reading Academic Literature

Haas-Kotzegger U, and Schlegelmilch B.B. 2013. “Conceptualizing Consumers' Experiences of Product-Harm 

Crises.” Journal of Consumer Marketing 30 (2): 112–20. https://doi.org/10.1108/07363761311304924
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Implications

Recommendations

9. Conclusions? 

• Positive brand image mitigates crisis

• CSR activities should be communicated more 

consciously/& actively 

• Proactive, open handling of crises weakens consumer 

response 

• Companies must be aware that the effect depends not only 

on their own actions/brand but also on competition 

• Food category is particularly vulnerable 

Future Research

• Quantitative study to generalise results 

• Focus should be on personal impact 

• Study with focus on time factor 

Example SQ3R-Method 

4 &5. Recite & Recall 

Reading Academic Literature



Class Exercise: A Wandering Mind
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(1) Get into your peer groups

(2) Decide on team roles

(note-taker; speaker; contributors)

(3) Individually, read the article “A Wandering Mind”

(duration: 10 minutes)

(4) Answer the questions outlined in the exercise report  

(duration: 15 minutes)



Class Exercise : A Wandering Mind
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1. What is the background and context of the study?

2. Does the literature review cover different perspectives

and/or contrasting evidence?

3. Which unanswered questions, or gaps in the current literature does the

literature review identify?

4. What is the research question?

5. Are hypotheses stated? If so, how do the hypotheses build on the

research questions?

6. What is the research design of the study?

7. What are the main findings of the study?



63

The Funnel/ Ingredients of Academic Work
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BREAK (10 MIN.)
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RECAP ON CITATION & PARAPHRASING
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Recap on referencing/citations
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1. What would you mainly cite from the article provided?

2. Please write down the bibliographic entry for the article provided.

3. Please write down one direct quote and one direct quote of your choice

from this article (either integral or non-integral…your choice).
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Remember: You have 2 options to state what others have researched:

1. Direct quotes

2. Indirect quotes

Usually, you mainly use indirect quotes → hence, you need to paraphrase

what you read in your sources! 

Recap on referencing/citations



Paraphrasing

Paraphrase

A restatement (in one‘s own words) of the ideas in the original.

Swales, John M. and Christine B. Feak. Academic Writing for Graduate Students. (1994): 113.

Summary methods

▪ Plan: recall of the text structure

▪ Commentary: judgmental/evaluative statement

▪ Arguments and results: brief results-focused summaries

68BBCI Academic Skills WS 2021



Paraphrasing

To what end?

▪ Demonstrates that you have a nuanced understanding of the text

▪ Makes the later recapitulation of the content of the text possible

▪ Simplifies the integration of the text content into one’s own work

(citations)

▪ Helps avoid plagiarism

How?

▪ Summary of the summary (condense) vs.

▪ Precise verbatim quotations (“ … ”)

69BBCI Academic Skills WS 2021



Paraphrasing

1. Read the original passage (multiple times if needed)

2. Put the original text aside

3. Write down the main ideas/key message

4. Write your paraphrase – use your own words (look up synonyms!) 

and sentence structure to do so

5. Compare your paraphrase to the original

6. If some passages are identical:

• rewrite 

• only if absolutely necessary, transform it into a direct quote

7. Cite your sources according to the Chicago Manual of Style

(Author 2015, 23)

70BBCI Academic Skills WS 2021



The citation is in quotation marks and is provided with a reference.

What to directly quote:

– A specific phrase that brings an argument straight to the point.

– A passage which you subsequently analyze, criticize or

interpret.

– A brief statement that strongly supports your own argument.

What not to directly quote:

– Descriptive elements of a text

Direct quotations

71BBCI Academic Skills WS 2021



Paraphrasing - examples

Original passage (Green 1999)

„At the crux of any discussion of what happened during the sixties, one inevitably

comes up against the word `revolution´. For the purpose of this discussion it seems

best to divide the `revolution´ into two parts.“

Student work

At the crux of any discussion of what happened during the sixties, one inevitably

comes up against the word `revolution´. For the purpose of this discussion it seems

best to divide the `revolution´ into two parts (Green 1999)

72BBCI Academic Skills WS 2021

This is plagiarism! Do not copy word for word.



PARAPHRASING - EXAMPLES

Original passage (Green 1999)

„At the crux of any discussion of what happened during the sixties, one inevitably

comes up against the word `revolution´. For the purpose of this discussion it seems

best to divide the `revolution´ into two parts.“

Student work

Green (1999) points out the inevitability of encountering the word ‘revolution’

when looking at the sixties. For the purpose of this discussion it seems best to divide

the `revolution´ into two parts.

73BBCI Academic Skills WS 2021

This is plagiarism! The first sentence is attributed but the second 

sentence is presented as the student’s idea.



PARAPHRASING - EXAMPLES

Original passage (Green 1999)

„At the crux of any discussion of what happened during the sixties, one inevitably

comes up against the word `revolution´. For the purpose of this discussion it seems

best to divide the `revolution´ into two parts.“

Student’s work

At the core of any discussion of what occurred during the sixties, one unavoidably

meets the world `revolution´. For the intention of this discussion, it is necessary to

separate the `revolution´ into two parts (Green 1999).

74BBCI Academic Skills WS 2021

This is still plagiarism! Do not simply substitute several words.



PARAPHRASING - EXAMPLES

Original passage (Green 1999)

„At the crux of any discussion of what happened during the sixties, one inevitably

comes up against the word `revolution´. For the purpose of this discussion it seems

best to divide the `revolution´ into two parts.“

Student work

Green (1999) argues that any discussion of ‘the sixties’ inevitably involves use of

the term ‘revolution’. In his book, he chooses to divide this ‘revolution’ into two

distinct parts.

75BBCI Academic Skills WS 2021

The source is correctly referenced – no plagiarism!



CLASS EXERCISE: PARAPHRASING I

Individually, paraphrase the following paragraph:

“Students frequently overuse direct quotation in taking notes, and as a result

they overuse quotations in the final [research] paper. Probably only about

10% of your final manuscript should appear as directly quoted matter.

Therefore, you should strive to limit the amount of exact transcribing of source

materials while taking notes.”

Lester, James D. Writing Research Papers. 2nd ed. (1976): 46-47.
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CLASS EXERCISE: PARAPHRASING II  A WANDERING MIND

Individually, write the answer to the following questions in paraphrasing style: 

1. Which research gap is identified?

2. What are the main findings of the study? 

3. If at all, is there any phrase in this paper that should be literally quoted?
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BREAK (5 MIN.)
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The funnel/ingredients of academic work

Literature

Topic

Question

Reading 

Skills

Writing 

SkillsCitation

Quality 

Assurance

Principles

of

academic

work

Developing

Arguments 

Reflection

Skills

Literature

Search

Data 

Collection

Academic Work 

(seminar paper, 

literature review, 

conference

presentation, ….) 

© Melanie Hense



LITERATURE ANALYSIS TABLE
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Literature analysis table

Columns: Source Type

Study Design

Time Frame

Aspect 1

Aspect 2

….

Main Findings

Notes
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Extension of the literature search protocol

= Systematic analysis of the articles found

according to previously defined criteria

(see list on the left) 

= Your survey instrument.

It‘s time to expand your search protocol! 



Literature analysis table
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Why? See definition of a literature review: 

[..]utilizes explicit and transparent methods to perform a [..] critical 

appraisal of individual studies, and draws conclusions [..]. Systematic 

simply means that reviewers follow an appropriate (but not standardized or 

rigid) design and that they communicate what they have done

(Briner und Denyer 2012, 112). 



Literature analysis table

Source Type: enter one of the following  source 

types or specify a different type if  no category 

matches your source:

– Empirical study

– Theoretical/Conceptual article

– (Systematic) Literature review

Study Design:

– If it is an empirical study, enter the  research 

design used 

(case study, survey, experiment).

– If it is not an empirical study,

leave the cell empty.

Source Type

Study Design

Time Frame

Aspect 1

Aspect 2

Notes

Main Findings

….
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Literature analysis table

Time Frame:

– the time during which the study took  place 

(not the date of publication)

– If it is not an empirical study, leave  the 

cell empty.

Source Type

Study Design

Time Frame

Aspect 1

Aspect 2

….

Main Findings  

Notes
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Literature analysis table

Aspect 1, 2, etc.

These are the aspects of your research question.

• Rename aspects according to your  

research question

• Organize definitions, concepts,  

arguments

• Use your own words when you are

writing them up

Source Type

Study Design

Time Frame

Aspect 1

Aspect 2

Notes

Main Findings

….
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Literature analysis table

Main Findings:

• Write one to three sentences about the main 

findings or the contribution  

(e.g. contribution of a conceptual article).

• The findings must be related to your 

research question.

• Choose quotations carefully and use 

inverted commas.

• Give page numbers.

• Use your own words.

Source Type

Study Design

Time Frame

Aspect 1

Aspect 2

Main Findings

Notes

….

BBCI Academic Skills WS 2021 86



Literature analysis table

Main Findings/Contribution examples

Theoretical study

In developing countries, professional and trade

associations play powerful roles in shaping the

industry landscape and, under certain conditions, help

to mitigate host countries' institutional penalties in the

eyes of the offshoring organization.

Empirical study

Analysis of the factors which determine firms' decisions

to engage in near- shoring vs. offshoring of certain

activities: Labor cost advantages, host country risk and

the advancement of the offshored activity relate to

the propensity of offshoring, whereas geographic

proximity (near-shoring vs. offshoring) has a

moderating effect on either of these relationships.

Source Type

Study Design

Time Frame

Aspect 1

Aspect 2

Notes

Main Findings

….
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Literature analysis table

Notes: further comments on aspects of the study

that are not covered by the other categories.

Source Type

Study Design  

Time Frame

Aspect 1

Aspect 2

….

Main Findings  

Notes
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Literature analysis table
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Adapt your literature analysis table to your research question. You may 

add columns to the table, such as:

Sample

• small and medium size companies

• multinational  companies from Japan investing the USA

• smokers over 50

• men  between 20 and 30 years old

Geographic area

• the EU

• Southern Europe

• North America

• Japan

Setting / context: observations conducted at a suburban hospital.



Recap of today
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• Screening & selecting appropriate literature

• Reading literature

• Analysing literature



Literature analysis table
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Tadaa! You are already in 

the middle of the process

of writing a literature

review…but more on that

next class! 

Research 

Question 

Finding academic journal

articles

Literature Search Protocol

Reading literature

Literature Analysis Table

Organising arguments

Writing the Literature Review

Comparing

& 

Contrasting

Summarizing

results

Quality 

assesmtent

→ peer

review

Screening
Feasability

Check

Focus

WRITING A LITERATURE 

REVIEW



HOME ASSIGNMENT #3

(1) Transform your search protocol into a literature analysis table.

(2) To do so, read all literature sources and paraphrase them.

(3) Bring your literature analysis table to the next class.

(4) Do not forget: The literature analysis table is to be handed  in with 

the final submission of your literature review. 

NOTE: If you received a no-go on your search protocol,  please submit the 

revised protocol by October 11th.
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THANK YOU! 
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